	Things that should be in your job advert……
	Done?

	Job title:
	

	 Employer: 
	

	 Job location:
	

	 Brief description of Setting: 
	

	 Outline of job role:
	

	 Outline of ideal candidate profile:
	

	 Qualifications and experience required:
	

	 Salary:
	

	 Whether the role is full/part-time & permanent/temporary:
	

	 Response and application instructions:
	

	 Closing date 
	

	 Interview date (if known):
	

	Contact details, address, phone, fax, email, etc:
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